
We believe, and research has shown that one of the most important factors that promotes 
student success is regular daily attendance.  In order for all parties to understand their 
roles in student attendance, the expectations are set out below: 
 

Attendance Policy Expectations 
Student Expectations: 

• Attend all classes every day 
• If absent, remind your parent or guardian to call, e-mail or send a note to the 

attendance office the day you are absent or the day you return to school. You have 
72 hours to excuse your absence 

• If your absence is planned, fill out and return Pre-Arranged Absence Form with 
teacher signatures to the Office at least 24 hours prior to absence 

• Monitor your attendance via Skyward, and inform your teachers or the attendance 
office if there is an error 

• Check in with each of your teachers upon returning to school to collect all missed 
work and establish a due date for work missed due to absences 

• If absences are excessive and due to illness, see the school nurse for support 
• Remember to clear an absence within 72 hours upon return before school, after 

school or during lunch – uncleared absences become unexcused absences 
 
Parent/Guardian Expectations: 

• Call, email or send written note to attendance secretary regarding absence or 
appointments the day of the absence or upon the return to school 

• Make contact with the attendance office for pre-trip excuses 
• Monitor student’s attendance via Skyward to ensure absences are correct 
• Clear unexcused absences within 72 hours of return to school or it becomes 

permanent 
• Make appointment or phone conference with counselor, administrator or school 

nurse regarding concerns about student’s attendance 
• Email teachers or request homework after 2 days of illness and more absences 

expected 
• Get doctor’s note during visit and give to attendance secretary for student’s 

excessive illness or medical condition 
 
School Expectations: 

• Contact parents regarding absences through teacher contact, e-mail, phone 
system, attendance team 

• Teachers will take accurate attendance within the first 15 minutes of every class 
period 

• Teachers will respond to homework requests by 3:30 PM each day 
• Check in with students about absences 

o Within 24 hours = teacher 
o Within 48 hours = security  

• Upon the 6th absence each student’s attendance will be reviewed by Graduation 
Review Committee 



 
The following are valid excuses for absences (Policy 3122): 

1. Participation in a district or school approved activity or instructional 
program;  

2. Illness, health condition or medical appointment (including, but not 
limited to, medical, counseling, dental or optometry);   

3. Family emergency, including, but not limited to, a death or illness in the 
family; 

4. Religious or cultural purpose including observance of a religious or 
cultural holiday or participation in religious or cultural instruction; 

5. Court, judicial proceeding or serving on a jury; 

6. Post-secondary, technical school or apprenticeship program visitation, or 
scholarship interview; 

7. State-recognized search and rescue activities consistent with RCW 
28A.225.055; 

8. Absence directly related to the student’s homeless status; 

9. Absence resulting from a disciplinary/corrective action. (e.g., short-term 
or long-term suspension, emergency expulsion); and 

10. Principal (or designee) and parent, guardian, or emancipated youth 
mutually agreed upon approved activity. 

The school principal (or designee) has the authority to determine if an absence 
meets the above criteria for an excused absence. 

 
 

SCHOOL INTERVENTIONS FOR NON-SCHOOL RELATED ABSENCES 
 
Tier I – (Less than 6 total absences in a class per quarter) 
Interventions –  
- All student absences will generate an e-mail to parent or guardian (automatic from 
office) 
- Phone call home if unexcused (automatic from office and from teacher whenever 
possible) 
- If absent more than 3 periods, a personal phone call from an attendance secretary will 
occur (attendance staff) 
- Teachers will communicate with the students upon their return about the absence and 
advise of any impact the absence will create 
- Unexcused students will be contacted after 48 hours by security to reinforce that 
unexcused absence will be permanent in 24 hours 
- Unexcused absence may result in loss of  all daily points for the day 
- Absence will remain unexcused after 72 hours 
 
 



 
Tier II – (6 or more absences in a class during a quarter) 
Interventions –  
- Student and parent must meet or phone conference with Graduation Review Committee 
(G.R.C.) to explain all absences and evaluate impact toward class completion and 
graduation 
- The Graduation Review Committee will be comprised of an administrator, counselor, 
intervention specialist and teacher. The G.R.C.considers educational options that may 
include: 

• Weekly monitor by attendance staff 
• Home visit 
• Attendance contract 
• Change in schedule 
• Other recommendations by G.R.C based on individual need 

- Automatic referral to Student Support Team  
 
Tier III – (12 or more absences in a class or referral by Student Support Team) 
Interventions –  
- Daily check in with teachers 
- Monday and Friday check in with attendance team staff 
- Student support team reviews student again with input from all teachers, then reports 

back to staff through e-mail or Skyward for outcomes 
- Modified day schedule/educational placement  reviewed during a counselor and 

administrator meeting with the parents and student 
- Home visits from intervention specialists for communication and possible community 

agency supports 
 
Absence for Illness 
Excused Absences for Illness –  
- Nurse and members of attendance team will meet biweekly to identify students with 

illness patterns 
- Nurse will make contact with parents, doctors if needed and get a release of information 

signed as needed 
- The attendance team will notify teachers if a student has a medical issue that impacts 

attendance 
 
 
 
 
 
 
 
 
 
 
 



 
UNEXCUSED ABSENCE POLICY 
 
Becca Bill  
According to state law school attendance is required for all children ages 8 – 17 if 
enrolled in public school RCW 28.A225.  For the purposes of this section, an absence is 
considered to be more than half of the school day (more than three periods for a full time 
student).The Becca process is as follows: 
• One (1) or two (2) unexcused absences – After a single unexcused absence, Walla 

Walla High School will contact the parents. This is generally done by phone or letter. 
After a second unexcused absence, Walla Walla High School is required to schedule a 
conference with the parent and student to discuss solutions to the truancy problem. 

• Five (5) unexcused absences – If a student has five (5) unexcused absences in a 
month, Walla Walla High School may take stronger steps to end the truancy problem. 
Walla Walla High School may file a petition with the Walla Walla Superior Court, 
enter into a written truancy agreement with the family, refer the family to a 
“community truancy board” if one exists, or take other reasonable action. A 
community truancy board is comprised of citizen or school volunteers who help to 
resolve individual truancy cases. 

• Seven (7) and ten (10) unexcused absences – Court action is required when a student 
has seven (7) unexcused absences in a month or ten (10) in a year. The truancy law 
requires that school districts file a petition in Superior Court against the student, 
parent, or both. After a petition is filed, several things may happen with a student’s 
case. Depending on the circumstances of each individual case, a student’s petition 
may not be immediately heard in juvenile court. 

 


